UPLOAD PROCEDURE FOR EMPLOYEE CONTRIBUTIONS
Uploading Files to ZPC in Excel Format Only

1. Open ZPC website by typing our address (http://www.zenithcustodian.com/) in the address bar and press enter.
2. Click on the Upload File link on ZPC website to get the transfer window open (i.e. https://eagle-suse.zenithcustodian.com/cgi-bin/upload.pl).
3. In the user id and password boxes, enter the following credentials.

User id
:
employer
Password:
employer

4. Click on the browse button to locate the file to be uploaded. (Excel File Format Only) 

5. Click on the Upload button to upload the file.

6. When completed, a blue Status bar in the Upload window displays a confirmation message. 
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